
 

 

 
Green Parks & Recreation 

Recreation Intern 
 

The City of Green, Ohio, Parks and Recreation Division is pleased to offer internship 
opportunities to undergraduate students in the parks and recreation administration, sport 
management, or leisure services curriculum of an accredited school, university or college.   To 
qualify you must be 18 years or older, posses a valid driver’s license, and be currently enrolled 
as a student in recreation/leisure services, sport management, or related field.  Previous 
experience working with youth and recreational activities is desirable. This is a paid position. 

 Please follow the guidelines below to help you get started in a rewarding internship 
opportunity which will enhance your skills and provide you with the tools to excel in your 
career in parks and recreation. 
 

Application Information  
To receive an application or more information, contact: 

Mike Elkins, Superintendent 
Parks & Recreation Division 
P. O. Box 278 
Green, OH 44232 
Phone: (330) 896-6607  
E-Mail: melkins@cityofgreen.org 

 

Procedures & Guidelines  

Application Process  
 Student will submit application for internship. (Cover letter with resume) 

 City of Green service department and parks and recreation staff will review and  
         evaluate applications received prior to the established deadline. 

 All applicants will be notified of their application status no less than 5 days           
         following the deadline of April 3, 2015.   

 Accepted applicants will be contacted by phone to schedule an interview.  If the 
         applicant is not available for an in-person interview a phone interview will be    
           scheduled.   

 Written notification of acceptance or non-acceptance will be provided to the 
student within fifteen (10) days of the interview. 
  

 
 
 
 
 
 
 
 



 

 

Assignments  

Prior to the beginning of each internship assignment, staff members cooperatively produce a 
schedule of assigned areas/projects for the Intern. Assignments are based on the Intern's 
strengths, growth areas and interests. Areas assigned may include the following:  

 
Administration   
Park Planning & Development * Marketing & Technology * Budgeting * Project 
Management * Public Relations * Policy Development * Public Health & Safety * Multi 
Agency Programs * Parks and Recreation Board Meetings 
 
Parks Maintenance & Operations 
Facility / Ground Maintenance * Sport Field Preparation * Material Estimation * Turf 
Maintenance * Tree & Plant Identification * Pond / Water Management * Public 
Playground Safety 
 
Program and Event Planning 
Budget Development * Program Design and Evaluation * Fee Schedule Development * 
Participant Evaluation Development & Implementation * Sponsorship Development * 
Staffing 

 

Orientation, Training and Evaluation  
Orientation to the Parks and Recreation Division is provided the first day of the internship, 
which includes meeting with the Director of Public Service and the Division Heads of the City.  
A variety of training opportunities are provided to the Intern during the course of the 
internship.  
A mid-term and final evaluation will be completed of the internship. The evaluation will include 
verbal and written feedback from supervisors who have worked with the Intern. The intern will 
be asked to complete a self evaluation at the midpoint and completion of his/her internship 
experience.  A copy of the evaluations is provided to the intern and the intern’s school 
advisor/counselor. 

 

Working Hours  

Interns will be expected to work 40 hours per week, which may include evenings and/or 
weekends.  

 

Compensation  
$10.00 / Hour 
 
Travel reimbursement is provided if authorized business travel is made in a personal 
vehicle and approved in the pre-travel process. 
 
Housing is not provided by the City of Green 

 

Duration:  15 weeks.   

 

 


