CITY OF GREEN
PUBLIC RECORDS REQUEST
REVISED CODE §149.43 PERMITS THE CITY OF GREEN TO ASK A REQUESTOR TO MAKE THE REQUEST IN WRITING, ASK THE REQUESTOR’S IDENTITY, AND INQUIRE ABOUT THE INTENDED USE OF THE INFORMATION REQUESTED. HOWEVER, THE CITY OF GREEN CANNOT REQUIRE A WRITTEN REQUEST, THE IDENTITY OF THE REQUESTOR, OR THE INTENDED USE OF THE INFORMATION.  THE REQUESTOR HAS THE RIGHT TO REFUSE TO PROVIDE THIS INFORMATION TO THE CITY OF GREEN. 
To be completed by Requestor (or by employee if Requestor makes the request by telephone, email,
 mail, or orally):
	Print Name (optional): 
	Organization/Company Name (optional):  


	Address (optional):
 
	Phone Number (optional): 


	Email Address (optional): 

	Fax Number(optional):


	Information requested (list documents requested or attach a written request):




To be completed by receiving employee:

Received by: ______________   


 
Date:  



( ⁭ Phone   ⁭ Mail    ⁭ Email  ⁭ Fax   ⁭ In Person )   
To be completed by Law Department only:

	Is requested information excluded by Ohio Revised Code?  ⁭  Yes      ⁭  No

If “Yes”, state the reason and applicable Code section(s):

Reviewed and approved by Law Department:    
   
   
   
   

                                                                           Date  
                                                                           Signature

Fees Owed: $ ____________(Amounts from Below)   Paid: Receipt #____________




Requestor has the right to choose to have the public record duplicated upon paper, upon the same medium upon which the public record or person responsible for the public record keeps it, or upon any other medium upon which the public office or person responsible for the public record determines that it reasonably can be duplicated as an integral part of the normal operations of the public office or person responsible for the public record. 
Updated 5/16/2016
NUMBER OF COPIES





COST
__________
8 ½ x 11


$ 0.10 per copy *
__________________

__________
8 ½ x 14


$ 0.10
per copy *
__________________

__________
11 x 17


$ 0.10
per copy
__________________
__________ 
18 x 24


$ 1.00 per copy
__________________

__________
22 x 34


$ 2.00 per copy
__________________

__________
24 x 36


$ 3.00 per copy
__________________

__________
36 x 48


$ 4.00 per copy
__________________

__________
DVDs - Committee, Council, 



Planning & Special Events
$ 2.00 per disc

__________________

__________ TOTAL





$
__________________
* (No Charge) 






(                                 )

MAIL/DELIVERY CHARGE



$
__________________

AMOUNT DUE:





$
_______________
* THE INITIAL TWENTY-FIVE (25) COPIES OF THIS SIZE ARE WITHOUT CHARGE; IF AN INDIVIDUAL OBTAINS MORE THAN TWENTY-FIVE (25) PHOTOCOPIES DURING ANY MONTH, THE INDIVIDUAL SHALL PAY FOR ALL COPIES OBTAINED DURING THAT MONTH AT THE APPLICABLE RATES.

Updated form 05/16/2016
